Highland Opportunity Limited

Wick Enterprise Centre
9 Miller Street, Wick, KW1 5EG
Workspace Occupancy Licence

	Licensor (‘Us’, ‘We’ or ‘Our’)

Highland Opportunity Limited

81a Castle Street

Inverness

IV2 3EA

Tel:
01463 228340

Fax:
01463 715600

Email:


info@highland-opportunity.com


	Licensee (‘You’ or ‘Your’)

…………………………………………...

…………………………………………...

…………………………………………...

Post Code……………………………………

Tel……………………………………….

Fax……………………………………….

Email…………………………………….


Workstation (Please tick ()

	1
	2

	3
	4


Licence Period

[     ] Weeks from date

[DD/MM/YY]

[     ] Months from date

[DD/MM/YY]

Licence Fee

The licence fee for a workstation is:

· £100 a week,
· £300 a month
· All licence fees may be reviewed annually on the 1 April.
· Value Added Tax at the Standard Rate is charged on the licence fee

The cost of your telephone line and calls is payable in addition to the licence fee.
Your licence fee pays for your workstation use, floor-space rent, business rates, heat, light, cleaning, tea and coffee, chilled drinking water, toilet facilities, photocopying, broadband internet access and use of the meeting room.
Access

You will be given a key for access to the building for the duration of your licence, which must be returned to us at the end of the licence period.

Health and Safety at Work

You must make yourself aware of the fire procedures, which are displayed in the building, and comply with any of our health and safety procedures that we notify to you.

Behaviour

You cannot smoke or drink alcohol on the premises. Good social behaviour is expected of you. You must not cause any wilful damage, nuisance, disturbance, annoyance, interference or inconvenience to other licensees.  We reserve the right to terminate your licence immediately if your behaviour causes offence to other licensees or poses a security threat to us.

Payment

If your licence period is for one month or less, you must pay your full licence fee, other than for phone calls, in advance. If your licence period is for more than one month you must pay monthly in advance.

Weekly licences must be paid with credit card or bank debit card. Monthly licences can be paid with bank debit card or credit card, cheque, standing order or direct debit.

You can choose not to use your phone and we will disconnect it. If you choose to use your phone, you must pay us the cost of your line and phone  calls at the end of the week or month according of the licence.

Phone use choice 

Yes  [   ]
No  [   ]

General

· You cannot transfer or assign this licence to anyone else.

· We will not be liable for any death, injury, loss or damage of any sort suffered by you.

· You cannot bring any animals into the premises.

· You cannot use a workstation for any illegal activity.

· You cannot restrict or prevent us from exercising our rights of possession and control of the premises.

Termination

You can terminate this agreement by giving one month’s notice

Agreement

You confirm that you have read and understood this licence and agree to be bound by it.

Signed





Signed

For us






For you

………………………………


………………………………

Date






Print name

………………………………


……………………………...
Bank Debit/ Credit Card Details, where cardholder not present

Your Name on the Card……………………………………………………………

Name of Bank or Card Issuer……………………………………………………..

Type of card: Maestro [   ] Visa [   ] Mastercard [   ] Other (State) ……………

We do not accept American Express

Your Card Number 

	
	
	
	
	-
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Your Card Expiry Date

	
	
	
	
	


Debit card issue number [      ] 

Your Post Code……………………….

Additional 3 digit security number  
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